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• Establishes Profile in Charger Link (AcadeME)
• Applies for Internship
• Completes registration form with job description
• Once approved, student submits Weekly Work Log (including hours worked)
• Student Uploads Final Reflection Paper in AcadeME for Grading

•Internship Advising form
• 3-credit internship is eligible to satisfy degree requirements 
• 1-credit internship is an extra course and doesn’t satisfy degree requirements
• Full time/Part time policy
• Remote/On ground policy 

• Validates Internship
• Supports Faculty & Student throughout the Process
• Processes Internship Registration & Support through “ChargerLink” system
• Collects and makes available Internship Data

• Submit the CPT Request Form to UIS along with the approved Chargerlink
 form and the offer letter.
• Get the I-20 with CPT on page two. You need this before you can start working.
• If you need to get the SSN, ask UIS for a FT Status Letter.

• Grades Student’s Internship based on Weekly Logs and final Reflection Paper

• Approves Internship after Employer Approval
• Meets with Student Periodically to Monitor Progress

Process Overview & Responsibilities 
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It starts
with the
Resume

Position
objective 

should use the
same job title

and wording as
the Job

Description you
are applying to



International Students add one of these

Prior to graduation when looking for internships:
I am currently on the F-1 student visa, but I am eligible for employment under

Curricular Practical Training. 

After graduation when on OPT. The part about the pending 
EAD can be removed when they get the EAD:

I am currently on the F-1 student visa, but I am eligible for employment under
Optional Practical 

Training. My EAD is pending approval with USCIS



Where to find the Jobs

It is your responsibility to find an internship

Career Development Website (ChargerLink)

LinkedIn

Indeed

Faculty Advisors & Prior Relationships 

Networking Friends Family

Interstride



ChargerLink
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find the jobs
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find the jobs



Interstride
Where to
find the jobs



Interstride is a technology platform that assists students with finding job
opportunities, immigration hurdles, community integration, and overall
university engagement.

Both domestic and international students can use Interstride. Interstride is for
any undergraduate and graduate student interested in exploring employment
opportunities in the U.S. or abroad. Interstride is especially useful for
international students pursuing opportunities in the U.S.

Alumni are welcome to use Interstride. You can request access from your
university by going to students.interstride.com and entering your information. 

Go to your Interstride profile and update your email in the ‘My Info’ section to
ensure you don’t lose access. You can also connect your LinkedIn account and
log in using your LinkedIn credentials.

1. What is Interstride?

2. Who can use Interstride?

3. Can I still access Interstride as an alumni?

4. My university email is about to expire. How do I continue to access
Interstride?



Internship 
Advising

offers only 1 credit and 3 credits internship.
does NOT offer zero credit internship.

After the completion of 9 credits.
For up to two terms within the duration of their program.
Students are NOT eligible to register for more than two
internships (two terms) within the duration of their
program.

Pompea College of Business:

Students are eligible to enroll in an internship:



Internship 
Advising

Internship Director/ Program Coordinator reviews the internship offer
letter to examine and approve the internship. Once the internship is
approved by all parties, it will be automatically registered to the students
account as long as the account is in good standing, NO HOLDS.

First needs to email their advisor to see if they are 

Must first clear the hold if any. If the student has a hold, 

Is required to complete a minimum of 50 hours per internship
credit. If the student is enrolled in a 3-credit internship, this
means they are required to complete a minimum of 150 hours.

STUDENT:

      eligible for an internship and/or a course substitution.

      they would not be able to enroll in an internship.



Jennifer Carr, JCarr@newhaven.edu if your last names starts with A- L
Mona Mehrabi, MMehrabi@newhaven.edu if your last names starts with M- Z

Graduate Programs Advisors: 
The primary advisors for the MBA and the secondary advisors for the MS programs are:

Enroll in a 1-credit internship if your internship will not count towards your degree requirement. In this case
the student can enroll in an internship at any point in a semester and is required to complete a minimum of
50 hours. The one-credit internship course for all PCOB graduate programs is BUSA 6598.

Enroll in a 3-credit internship if your internship will count towards your degree requirement. In this case the
student is required to be enrolled in an internship by add/drop deadline and completes a minimum of 150
hours. The following chart shows the 3-credit internship course for PCOB graduate programs,

The Advisor reviews the student's degree audit and then makes one of the following recommendations:

Internship 
Advising



If the student is in the
following program:

Then they need to enroll in this
internship course:

MBA BUSA 6598

MS Business Analytics BUSA 6598

MS Accounting ACCT 6694

MS Finance and
Financial Analytics

FINC 6693

MS Human Resource
Management

MGMT 6694



Part time / Full time policy

The internship is enrolled for fall and spring terms. 
The internship is enrolled in final term. Final term is defined the term
which the student finishes up their program. This policy applies to all
possible final terms: Fall, Spring, Intersession and Summer. 

The internship is enrolled in summer/intersession and, 
Summer/intersession is NOT the final term.

The internship is required to be part time (less than 20 hours per week) if, 

The internship is eligible to be full time (maximum 40 hours
 per week) if, 



On ground / Remote policy
For an internship to be counted as on-ground credits, it must be on-site
and within a reasonable commute of 100 miles from campus. 

A remote internship is a work-from-home type job, sometimes referred
to as telecommuting.

Remote internship does not refer to a distant on-site

Students can go out of state for an internship

      location in Texas or California (for example). 

      during an optional summer/intersession term 
      but need to be back on campus in the
      fall/spring.



On ground / Remote policy
The student is enrolled in 9 or more credits including the internship, of which 6 credits are on
ground during fall, spring and final terms. 
The student is enrolled in less than 9 credits including the internship, of which 3 credits are on
ground during final terms.  
The student is enrolled in an internship in Summer/ Intersession that is not their final term.  
Summer and Intersession terms are optional, so the student is not required to abide by the full-
time enrollment policy. If the student chooses to finish their remaining degree requirements in
summer/intersession, then summer/ intersession terms are considered mandatory terms, and
the student is required to abide by the full-time enrollment policy.   

The internship is enrolled in the final term and is the only course the student has in the final
term.

The internship is eligible to be remote if, 

The internship is required to be on-ground if, 



Charger Link
Quick Guide
for Students
& Faculty



University Immigration
Services

CPT and
Internships



General
Assumptions

F-1 Visa assumes the intention of studying
FT, so employment is restricted.
Students must certify finances in advance
that they can cover costs without
employment.
It may seem unrealistic, but unfortunately,
the visa does not allow off-campus
employment.
Internships are allowed if they are integral to
the curriculum.

F-1 Visa Regulations



Curricular Practical Training

grads must have completed at least 9 credits; 
undergrads must have completed at least 24 credits.

Curricular Practical Training (CPT) is a type of employment
authorization available to F-1 students who are engaged in
an off-campus internship or practical training employment
that is an integral part of the curriculum or academic
program and directly related to the student's major. Paid or
unpaid, ALL internships or practical training of any kind
must be 
authorized. To be eligible, 



Curricular Practical 
Training

COURSE
• CPT is course with credits that

count toward your academic
degree. You must enroll in an

internship course that is approved
by your academic advisor. CPT is
authorized only for the duration of

the semester in which you are
enrolled in the course. If you are

permitted by your academic
program to extend the internship,

you must enroll again in an
internship course in the

subsequent term.

PART-TIME
• CPT is part-time (less than 20
hours per week) during a fall or

spring semester when classes are
in session. You must also meet

the regular FT courseload
requirements to maintain your F-1

status. CPT can be 20 hours or
more during a summer term.

TRANSCRIPT
• Evidence must match the CPT
authorization dates on the I-20.

You must be enrolled in an
approved course during the same
academic term in which you are
employed in the internship. If the
internship spans more than one
term, you must be enrolled in a
corresponding course in each

term. A maximum of two terms is
permitted because too much CPT

can cause you to lose OPT
eligibility.



Submit the internship form in ChargerLink and enroll in
the corresponding course for the term in which you

want to do the internship. Your academic advisor will
approve the internship in ChargerLink. 

Upload a pdf of the approved ChargerLink form and a
copy of the offer letter to the UIS CPT Request Form.
UIS will issue an I-20 with the CPT authorization on

page two.

If you don’t already have a Social Security Number
(SSN), follow the instructions on www.ssa.gov to apply
for an SSN. You will need the CPT I-20 and a FT status

letter from UIS along with the offer letter.

You need the CPT I-20 and the SSN (or receipt of
having filed for the SSN) to begin working. Plan your

start date accordingly.

Curricular
Practical
Training



A few rules to consider in your planning
CPT must be part-time (less than 20 hours per week) during a required term. CPT can be full-time (20 hours
or more per week) during an optional summer session. However, please note that full-time CPT will be
scrutinized by USCIS and may affect OPT, STEM OPT, and any future H1-B application.

CPT is only allowed within the dates of the term that a student is enrolled in the internship course. If an
internship spans two terms, the student must register in a corresponding internship course in each term. A
maximum of two terms is permitted.

CPT employment is employer- and location-specific. If the student wishes to change their employer, the
student must obtain a new job offer letter and restart the ChargerLink approval process. If approved, the
student needs a new authorization in SEVIS. CPT is not transferable from one job to the next.

CPT authorization is needed for an internship whether it is a paid position or not .

During the regular semester, the F-1 visa requires students to be on campus and taking classes on-ground.
Any internship that is on-site (not remote) must be within a reasonable commute of campus (approx.100
miles). On-site internships that are outside this radius are only permitted during an optional summer term.

Remote internships are counted as online credits.



                    Deadlines are OMNIPOTENT!

             Be pleasant to work with and ask questions when in
doubt.

 Professionalism



Please record your attendance with
this QR code.


